NJTESOL/NJBE Spring Conference

New Jersey Teachers of English to Speakers of Other Languages/New Jersey Bilingual Educators, Incorporated
Wednesday and Thursday, May 30 and May 31, 2012    
Hyatt Regency New Brunswick 

Two Albany Street, New Brunswick, NJ 08901

Dear Exhibitor:

On behalf of NJTESOL/NJBE, I would like to extend to you again an invitation to our Spring Conference.  NJTESOL / NJBE is a non-profit organization run by educators in the field of English as a Second Language and Bilingual Education.  We invite publishers to exhibit at our ANNUAL SPRING CONFERENCE on Wednesday and Thursday, May 30 and 31, 2012 at the Hyatt Regency New Brunswick, New Jersey.
The Hyatt Hotel accommodates all of our conference needs in one location. Participants will receive professional development credit for time spent reviewing educational materials in the Exhibitors’ area, which is located in an area in which that all participants must walk through at many points throughout the day. The exhibit area can be visited by participants throughout the day since the workshops and lunch schedule are staggered.
Please consider donating conference items such nametags, bags, and folders. Donations of items with your name will increase your visibility at the conference. If your company wishes to donate items, please complete the contributions section of this application and contact me via e-mail (smchughmcbride@njtesol-njbe.org).
Each Vendor table will receive vouchers for two lunches at our buffet lunch.  Additional lunches will be available to purchase for $40.00 per person, per day. To do so, please indicate how many additional lunches you require on the application (please be sure to include the requested days).  
All exhibits will be in the form of table top displays. One skirted table and two chairs may be reserved for the fees noted on the attached schedule. Each table will feature an identification sign with two lines of copy stating the company name, city and state. Double tables are available at additional expense.  Exhibitors will be able to leave their displays securely overnight, thus alleviating the need to break down displays. 
Please note that we now offer a lower fee for those exhibitors that register early.  Make your reservation by February 29, 2012 and get a discounted price. Exhibitor space is limited. Exhibit tables and locations are reserved on a first-come basis. It is to your advantage to submit the payment and registration form well in advance of the April 15, 2012 FINAL DUE DATE in order to get the best possible location. Reservations will be confirmed only upon receipt of payment in full. Other exhibitor requirements as well as shipment and storage of materials may be addressed directly to
NJTESOL / NJBE will also provide you with an opportunity to place an ad in our conference brochure which is given to all attendees. Advertising space can be obtained by e-mailing a PDF file to Cassandra Lawrence at clawrence@njtesol-njbe.org by March 15, 2012. The payment for ads can be included together with your booth fee and completed reservation form, which is attached. Fees are also listed on the attached sheet.  Checks should be sent directly to the attention of Sandee  McHugh-McBride  to the address listed below.  Please consider sponsoring an event or making a donation. All donations and sponsorships will be prominently acknowledged.

To make reservations, call the hotel directly (732-873-1234) and mention that you will be participating in the NJTESOL-NJBE conference on May 30 and 31. Exhibitors will have access to the Exhibit area after 3:00 pm on the day before the Conference (May 29, 2011) for set up.

Again, we are looking forward to your continued active participation in our annual conference so that our members can become familiar with state-of-the-art materials before they place their orders for the upcoming academic year. Please fill out the attached forms and forward them with your check (payable to NJTESOL / NJBE) to the address indicated below:

NJTESOL / NJBE c/o 
Sandee McHugh-McBride, 2201 Sweetwood Drive, Forked River, NJ   08731

Sincerely, 

Sandee McHugh-McBride, Liaison Officer, E-mail: smchughmcbride@njtesol-njbe.org
Please see attached form table reservations and advertisement space. 

NJTESOL/NJBE, Inc.
New Jersey Teachers of English to speakers of other Languages/New Jersey Bilingual Educators, Incorporated
Wednesday and Thursday, May 30th and 31st, 2012
Hyatt Regency New Brunswick, 

Two Albany Street, New Brunswick, New Jersey, 08901
Fees and Costs- Ad(s) and Table(s) Charges
	 ½ page ad in brochure (7.5 x 4.5)
	  $150.00

	 Full-page ad in brochure (7.5 x 9.5)
	  $200.00

	¼ page ad in brochure 
	 $75.00

	Business card size 
	  $25.00 

	 Inside cover, front or rear (7.5 x 9.5)
	  $280.00

	 Back cover (7.5 x 9.5)
	  $350.00

	 Single Exhibition Table, 2 days

	EARLY REGISTRATION:  Through 2/29/12  $300

REGULAR REGISTRATION:   Through 4/15/12   $350.00 with two lunches

	 Double Exhibition Table, 2 days        
	EARLY REGISTRTION:    Through 2/29/12   $500     
REGULAR REGISTRATION:   3/1/12-4/15/12     $550.00 with three lunches 

	Additional Lunches                                  
	 $40.00 per person, per day,
 Please  indicate if it is for 5/30 or 5/31


Electrical outlets will be provided to exhibitors by request to the hotel. Additional forms will follow.   



Exhibition Booth Reservation Form
(PLEASE PRINT)  
Name of Firm:                                                                                                                                    
 Address:                                                                                                                                           

_____________________________________________________________________________

 Contact person at company: ____________________________________________ 

e-mail:                                                    Tel: ________________________________

Representative(s) attending conference: ____                                                                                
______________________________________________________________________________

Address and contact person for exhibitor packet: _____________________________________________________________________________ 
______________________________________________________________________________

Telephone or email:  ___________________________________________

____Table for Wednesday and Thursday ($300 through 2/29/12) ($350 from 3/1/12-4/15/12 )         ____ Double booth for both days ($500 through 2/29/12) ($550 from 3/1/12-4/15/12)
 ____Additional Lunches ($40.00, per lunch, per day)   ____# for Wednesday____# for Thursday
Please check where appropriate:

Reserve the following spaces for ads in the brochure (check is included)

 _____business card @ $ 25.00

  _____1/4 page @ $ 75.00

____½ page @ $150. (7.5 x 4.5)                      ____ Inside cover (front)(rear) @ $280. (7.5 x 9.5)

 ____ Full page @ $200. (7.5 x 9.5)                ____ Back cover @ $350. (7.5 x 9.5)

 Please note: No additional floor space will be available due to the size of the facility.

 Donations: 
Name of organization: ______________________________________________

Address: ______________________________________________________

My firm will sponsor or co-sponsor an event at the conference. ______
Please enter specifics: _____________________________________________________________________________________
My firm will donate items for the conference. Recommended items include:

Conference Posters, Tote Bags, Name Tags, or Folders

Please enter specifics: __________________________________________________________

Please return completed form with check made out to NJTESOL / NJBE to:

NJTESOL / NJBE, c/o Sandee McHugh-McBride, 2201 Sweetwood Dr, Forked River, NJ 08731; email smchughmcbride@njtesol-njbe.org
